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Statistical Summary
Statistical Summary
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Important

Canine officers who work clearing mail material or border cargo use different 
worksheets to record their activities, because they need to record different 
statistics than what is needed to analyze proficiency in clearing passengers, 
pit baggage, and crew of international aircraft.
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Narrative Report
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Narrative Report
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Canine Pest Identification Log
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Important

Monthly reports are due by the 10th of the following month to the Port Director 
and the RCPC.
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Canine Pest Identification Log
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FIGURE H-1-1: Sample of a Canine Pest Identification Log
H-1-4 National Detector Dog Manual 07/2003-02
PPQ



Appendix H: Reporting and Documentation
Distribution of Operational Reports
Distribution of Operational Reports
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Baggage Information Data (PPQ Form 277)
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Training Records
�����������	����������	������� ��������,�����*����4�����������������
���������	������	���������������������������	��,��������������	��������
�����.����� ���*������2����������������������������.�#����	������
����	������	������������ ��������������������������!

◆ ����������
���
�
���������������������
����������

◆ 6��������
���
�'���������� ������
�

'�������0���������������&�'����())*�������������5�����������"��������
�����������"�����*�5������0�6.

Training Records

Purpose
������������������
������������������������������������ ���������
!����
�����&���������������,�
�������
�����
��������
��������������
����
�������
��������	��

�
���������������
�

������������
���
�������
�����������������������
�������
������
��
���
� ����������������������
���
������������
�

���
�����������
�����������������
�����
�����������
�

���
�������	�������������
���������������������������������������������� ��
�������
��������
��������������
������������������������������������	���������#
�(��
�����������������

Completing the Training Record Form

���� ����������
�����
����������������������������� ���������
�
��
���� ������������������
������������ ���������
�����������
H-1-6 National Detector Dog Manual 07/2003-02
PPQ



Appendix H: Reporting and Documentation
Training Records
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FIGURE H-1-2: Agriculture Detector Dog Training Record with Keyed Areas

Consider placement when concentration and container have been addressed.

Container refers to texture/material of a case, i.e. Hard – a sturdy plastic 
luggage; Medium – a vinyl pit bag; and Soft – a cloth hand bag.

EXAMPLE 1

AGRICULTURE DETECTOR DOG TRAINING RECORD

Handler: Concentration Container Placement Scoring

Date: High Hard High + Positive Response (+) Handler Assist

Canine: 1 Medium Medium Low - Non-Response   i   Handler Cue

Weight: Low Soft Concealed |  False Response (-) Handler Error

Port: TARGET ODORS NON-TARGET ODORS

Exercise Type Con/Cnt/Pl Response  Total Trials  

3 4 5 7 8 6

REMARKS 2,9
07/2003-02 National Detector Dog Manual H-1-7
PPQ
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Example of a Completed Training Record

���� �������
�����.������������������������������������������
��������"���.����������������������
������
���������

If the dog did not sniff the container with target items it will not be considered 
inspected and not recorded as a trial but as a handler error.

FIGURE H-1-3: Example of a Completed Agriculture Detector Dog Training Record

EXAMPLE 2

AGRICULTURE DETECTOR DOG TRAINING RECORD

Handler: John Doe Concentration Container Placement Scoring

Date: 3/1/03 High Hard High + Positive Response (+) Handler Assist

Canine: Bombay Medium Medium Low - Non-Response   i   Handler Cue

Weight: 56 lbs Low Soft Concealed |  False Response (-) Handler Error

Port: San Juan PR TARGET ODORS NON-TARGET ODORS

Exercise Type Con/Cnt/Pl Apple Beef Citrus Mango Pork Response  Total Trials  

(1) Luggage H/H/L  ++  ++  -(+) (+)+  ++ 10

(2) Luggage M/H/L  ++  ++  ++ 10

H/M/L  (+)+  ++

(3) Luggage

Blank Fish  l

(4) Luggage

Extinction Salmon

Tuna

Herring

REMARKS

Objective:

(1) Test profiency on high concentration of five basic odors in hard sided suitcases

(2) Test citrus and mango, high concentration, medium containers and apple, beef, pork medium concentration, hard side suitcases

(3) Blank

(4) Extinction for fish
H-1-8 National Detector Dog Manual 07/2003-02
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Health Care Records
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Instructions for Completing Significant Incident Report
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FIGURE H-1-4: Significant Incident Report

U.S. DEPARTMENT OF HOMELAND SECURITY
Bureau of Customs and Border Protection

SIGNIFICANT INCIDENT REPORT
CBP Directive  3340-025B

DATE OF INCIDENT:

TIME OF INCIDENT:

LOCATION OF INCIDENT: CSR NUMBER:1.

REPORTED TO COMMISSIONER'S SITUATION ROOM VIA  PHONE ON:
DATE: TIME: TO:
REPORTING OFFICE: DFO/SECTOR: POE/STATION:

PERSON MAKING REPORT:
OFFICE  PHONE: CELL PHONE: FAX  NUMBER:
POINT OF CONTACT:

2.

OFFICE  PHONE: CELL PHONE: FAX NUMBER:
TYPE OF INCIDENT:  ON DUTY  OFF DUTY3.

 TERRORIST RELATED

 EMPLOYEE ARRESTED

 EMPLOYEE ASSAULTED

 EMPLOYEE DEATH

 EMPLOYEE INJURED

 RADIATION DETECTION EVENT

 SHOTS FIRED AT OR BY EMPLOYEE

 CANINE INCIDENT

 SIGNIFICANT SEIZURE

 SIGNIFICANT ARREST/DETENTION

 NON-EMPLOYEE INJURY/DEATH

 RESCUE

 SIGNIFICANT AGRICULTURAL EVENT

 CONVEYANCE/AIRCRAFT INCIDENT

 FOREIGN MILITARY/POLICE INCURSION

 BOMB THREAT

 FACILITY DISRUPTIONS

 TECHNOLOGY DISRUPTIONS

 SUICIDE ATTEMPT

 MEDIA INTEREST

 CREW DESERTERS

 ESCAPE

 OTHER:__ _________

SYNOPSIS: (USE CONTINUATION SHEET IF NECESSARY)_____________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________

SEIZURE TYPE: QUANTITY: VALUE:

4.

NUMBER OF ARRESTS: MALE: FEMALE: CITIZENSHIP:
NOTIFICATIONS MADE:
1  TELEPHONIC REPORT TO COMMISSIONER'S SITUATION ROOM (202) 927-0425
2

3

4

5

6

7

5.

8

INJURIES/FATALITIES:
NAME AND EXTENT OF INJURY:
1

2

3

NAME OF FATALITIES:
1

2

6.

3

7. ACTION TAKEN __________________________________________________________________________
______________________________________________________________________________________

CBP Form 6 (05/03) 
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CBP Directive No. 3340-025B: Commissioner’s Situation Room Reporting
FIGURE H-1-5: Significant Incident Report Continuation Sheet

SIGNIFICANT INCIDENT REPORT
Continuation Sheet 
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DATE OF INCIDENT:

TIME OF INCIDENT:

LOCATION OF INCIDENT: CSR NUMBER:

SYNOPSIS: (CONTINUED)
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